Bealings School                                                         

Little Bealings, Woodbridge, Suffolk IP13 6LW       

Headteacher:  Duncan Bathgate

Tel:  01473 622376

REQUEST FOR ABSENCE OF SCHOOL CHILD

THE EDUCATION (PUPIL REGISTRATION) (ENGLAND) REGULATIONS 2006

The Education (Pupil Registration) (England) Regulations 2006 provide for leave of absence to be granted to a pupil during term time only in special circumstances. 

The form requesting leave of Absence should be completed by the parent and forwarded, before the period of absence, to the Headteacher.

LEAVE OF ABSENCE FORM

To:  Headteacher of Bealings School

Name of Child/ren                                                                          Year/Teacher

I, being the parent of the above child/ren, request that you consider allowing my child/ren to be absent from school due to special circumstances. (Please outline briefly) ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

I understand that your decision will be taken after considering:

a. the impact the absence will have on each child’s education; 

b. each child’s previous attendance record.

Requested period of absence from:  ………………………………… to……………………………………………….(inclusive)

Signature of Parent ……………………………………………………………………………..  Date:  ………………………………………

	Admin Records                                
	Yes/No                         
	Date
	No. of Days (Cumulative)

	Attendance records noted
	
	
	

	Headteacher approval
	
	
	

	Governor approval
	
	
	

	Copy taken and replied to parent
	
	
	

	Copies filed in relevant pupil register(s)
	
	
	


________________________________________________________________________________                                                

Dear ……………………………………………………………..

Your leave of absence request for your child/ren for the period ………………………………………………………………………………

has been  a Approved

               b Referred to the Governing body because it exceeds the statutory ten days allowable under the Education (Pupil Registration) (England) Regulations 2006

Signature of Headteacher ………………………………………………………………………………..  Date ……………………………………………………

                                                                                                                     Word/Admin/Absence request 2006







