Bealings School

Health & Safety Policy

Health & Safety policy review.

The Health & Safety policy is reviewed & updated annually by the Governing Body. 
Communication & Information Management.

Staff are advised of the procedures to report hazards and H & S issues, and where polices, procedures etc are held. This ensures they are aware of procedures and methods of recording & reporting. Records are filed in the school office, confidentially if necessary. Staff are aware of their personal responsibilities in relation to H & S. Details are in the staff handbook, and updates given to staff via memos as necessary. Notices re H & S are displayed in the staffroom for all staff awareness. Other relevant documentation is filed in the office.

Critical incident management.

The school follows county guidelines and staff aware of procedures and advice. See Appendix A

H & S induction training.

All staff receive adequate training linked to their responsibilities. General H & S advice is given in the staff handbook, given to all new employees, also copies of the relevant policies.

Routine updating training.

Training is given and updated as necessary for ~ Schoolsafe, First Aid, Manual Handling, Fire Extinguishers, They are worked on a rolling programme.

Other Policies linked to Health & Safety.
Personal Welfare Policy, including Lone Working. ~ agreed by H & S committee reviewed bi-annually.
Schoolsafe. ~  Model Policy by SCC. 
Dealing with Abuse Threats and Violence Towards Staff. ~ Model Policy by SCC. 
Wellbeing Policy. ~ Agreed Governors, reviewed bi-annually

Planned Safety Checks.

Premises equipment, e.g electrical servicing/testing, heating systems, alarms, etc. done in accordance with County guidelines. 

The kitchen building has its own recording and reporting responsibilities, however the H & S committee should check annually what form these checks take and that they are being done.

Incident Reporting / Investigation.

The school uses County’s Incident Reporting Form which is kept in the office filing. 

If action needed to prevent re occurrence then steps are put into place.

Forms to be reviewed at termly H & S meetings.

Co-ordination of Risk Assessment Work.

Termly walk – premises & working practice are reviewed by H & S committee and reported on a risk assessment form.

New equipment / procedure should be risk assessed.

Educational visits Type 1 can be risk assessed by staff and agreed by The Headteacher, Type 2 visits need to be risk assessed by The Headteacher and agreed by Full Governing Body.

Risk assessment forms are kept in the office.

The caretaker is responsible for ensuring that COSHH regulations are held for all cleaning materials. Any cleaning materials used by the staff are purchased through Procurement and data sheets obtained.

Fire Procedures.

Fire risk assessment is done annually within the H & S walk.

Fire Drill procedures as Appendix B updated as necessary following fire drills.

Fire Log Book is presented to the H & S committee at termly meetings showing details of drills and checks / tests.

Locally organised building Repairs & Alterations.

The school uses Form 13 to advise and get permission for repairs and alterations.

The asbestos log book is in the office and available to any contractor working on site..

First Aid training & Equipment.

First aid kits are kept in the office. Any treatment given is recorded in the Incident Report folder in the office and parents are advised of minor incidents via a ‘pink slip’.

The office staff monitor first aid kits and replenish as necessary.

Disposal of clinical waste ~ there are yellow sacks available for the disposal of clinical waste together with gloves and bags. 

A list of First Aid qualified staff is held in the office.

Emergency contact details for all staff and pupils are held in the office.

Vehicle Control & Pedestrian Safety.

The car park is for staff use only. Parents are advised to park at the Village Hall and asked not to drive up Sandy Lane. 

Well being / Stress management.
The school belongs to a wellbeing programme and details are forwarded regularly. Staff are advised within the staff handbook and on the notice board of contact details.
Supporting Pupils with Medical Needs.

County and DfES guidelines are followed, also see Medical Policy, reviewed annually.

Premises security.

All visitors report through reception and are asked to sign in.
The caretaker follows a locking and unlocking procedure to check the building is secure.

Contractors on site.

All contractors sign in and out at reception. Generally contractors are accessed through the County Helpdesk so have therefore been checked through the county contract.
Outside Lettings.

See Letting Policy – reviewed annually.
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